



Cycling Friendly
2019/20 Campus Development Fund Application form


For further advice and support completing this form please contact the Cycling Friendly development team at cyclingfriendly@cycling.scot. 

Please read the guidance notes, process chart and standard terms and conditions prior to starting an application.



[bookmark: _Hlk11766358]General Information

	Project Manager 
	

	Email
	

	Telephone
	

	Organisation
	

	Campus(es) targeted
	

	Site address(es)
	

	Value of grant requested
	

	Are you registered for the Cycling Friendly Award? (If you have already achieved the award please notify when this was)
	



	How did you hear about Cycling Friendly?

	Cycling Scotland website/ communications
	☐
	EAUC 
	☐
	Word of mouth
	☐
	Referral
	☐
	Other (please state)
	





Project Information

	Please give a brief description of the proposed cycling project this grant application aims to support.
Please explain how your project aligns to local, regional and national policies and strategies – such as Cycling Action Plan for Scotland, Scottish Active Travel Plan, Low Carbon Strategy, etc

	




























	What barriers to active travel exist in your organisation, and how did you gain this information?

	




	Please tell us what support is currently available for cycling (as active travel) within your organisation.
• Explain how cycling (as active and sustainable travel) links to wider strategy and policy within your college or university.
• Describe what activities, services and facilities are currently available to encourage students and staff to cycle.
• Detail recent highlights, successes, targets and ambitions.

	






	Please identify potential risks that may impact the completion of the proposed project and describe how you will minimise them
(e.g. higher than anticipated costs, identified area unsuitable, weather impact, delays due to procurement procedures, delays in landlord or council permissions, delays due to staff capacity)

	Risk
	Potential impact
	Planned mitigation

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	






	Please tell us how students, staff and wider stakeholders/community groups/staff/pupils/students have been involved in shaping the project.

Advice: Consider how the views and requirements of key stakeholders have been/will be recorded and inform the scope of the project. Have barriers to cycling been investigate in your institution? How have the priorities been identified and verified? Consider also how stakeholders – staff, students - might be involved in project delivery.

	



	What organisations/partners do you intend to work with to deliver the project?
Examples would be local authority departments, retailers, community groups, social enterprises, national agencies, funding providers, EAUC, Regional Transport, partnerships, working groups, students’ association and societies etc.

	







	1. Please describe the project key target outcomes, means of evidencing and anticipated timescales

	Outcome
	Evidence
	Timescale

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	


Project Outcomes 



Project monitoring
Institution statistics
Please fill in the following table with information obtained from travel surveys:

	Population 

	Total Number of STUDENTS
	

	Total Number of STAFF
	

	Number of STUDENTS based at site
	

	Number of STAFF based at site
	

	Cycle Rates
	Students (%)
	Staff (%)
	All (%)

	Across all campuses
	
	
	

	If applicable, at campus targeted
	
	
	

	Access to bikes
	[bookmark: _GoBack]Students (%)
	Staff (%)
	All (%)

	Across all campuses
	
	
	

	If applicable, at campus targeted
	
	
	



If your application targets more than one campus, please add table rows accordingly. 

Monitoring methodology
Please fill in the following table with information on how the monitoring rates were obtained:

	
	Date obtained
	Method used
	Sample size and Response rate

	Cycle rates
	
	
	

	Access to bikes
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Budget plan
	1. Is the organisation VAT registered?
Please note: For VAT registered organisations, Cycling Scotland will not include any reclaimable VAT in the grant payment, as identified in your grant application and in accordance with HMRC guidelines. Please contact Cycling Scotland if you have any queries or require further clarity.
	☐ Yes     ☐ No



	Please break down the costs of items which Cycling Friendly Campus Grant Funding is being requested for
Please note: Funding requests should be based on current quotations and these should be submitted as supporting evidence. Please contact Cycling Scotland if you are unable to obtain quotations prior to submission, as estimate costs will only be considered under exceptional circumstances.

	Item
	Supplier
	Cost excl. VAT
	Quantity
	Total excl. VAT
	Total incl. VAT
(only if applicable)
	Capital/ Revenue Cost

	
	
	£ 
	
	£ 
	£ 
	

	[bookmark: _Hlk2083895]
	
	£ 
	
	£ 
	£ 
	

	
	
	£ 
	
	£ 
	£ 
	

	
	
	£ 
	
	£ 
	£ 
	

	
	
	£ 
	
	£ 
	£ 
	

	
	
	£ 
	
	£ 
	£ 
	

	
	
	£ 
	
	£ 
	£ 
	

	
	
	£ 
	
	£ 
	£ 
	

	
	
	£ 
	
	£ 
	£ 
	

	[bookmark: _Hlk521922]

	
	
	
	Total (T1)
	£ 
	£
	







	 Please break down the organisational support for the project, including in-kind, staff time, and other funding contributions
Please note: Staff time spent in project delivery should be calculated and recorded as in-kind. It is expected that all proposals will feature an in-kind contribution, at least.


	Item
	Supplier
	Cost excl. VAT
	Quantity
	Total excl. VAT
	Total incl. VAT
(only if applicable)
	Capital/Revenue Cost

	
	
	£ 
	
	£
	£ 
	

	
	
	£ 
	
	£ 
	£ 
	

	
	
	£ 
	
	£ 
	£ 
	

	
	
	£ 
	
	£ 
	£ 
	

	
	
	£ 
	
	£ 
	£ 
	

	
	
	£ 
	
	£ 
	£ 
	

	
	
	£ 
	
	£ 
	£ 
	

	
	
	£ 
	
	£ 
	£ 
	

	

	
	
	
	Total (T2)
	£ 
	£ 
	



	2. Total project value (T1 + T2)
	£ 



	Please submit completed applications to 
cyclingfriendly@cycling.scot 
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