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WI – Cycling Scotland Cycling Friendly NHS Worker Fund
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ACTIVITIES
 
[bookmark: _Hlk39249102][bookmark: _Hlk40283362][bookmark: _Hlk39249058]In response to the Covid-19 crisis, Cycling Scotland are providing a Cycling Friendly NHS Worker Fund to support NHS Scotland Health Boards increase access to bikes and essential equipment for staff using the existing policies, processes and governance accountability associated with existing Cycle To Work scheme in response to the current COVID-19 outbreak and Cyclescheme are administering both grants (highlighted below on their behalf.)

The Grant you have been awarded is for:

· Bikes (to value of £500 grant issued as Cyclescheme certificate for staff not meeting c2w criteria due to affordability, length of contract due to CV19 roles)
· Bike locks, secure D lock (to value of £60 grant issued as Cyclescheme certificate for staff eligible for c2w scheme)


Bike Grant:

Overview:

· Only employees who are not eligible to apply for the C2W scheme can apply 
· Employees cannot have a Cycle to Work application and apply for this grant it is aimed at employees who are not eligible for the Cycle to Work scheme (NMW/covid-19 temp staff/bank staff)
· Eligible employees will need to apply via your current Cyclescheme URL and will just need to select the relevant scheme Cycling Friendly NHS Worker Fund Scheme
· You should approve/decline applications via your usual MySchemes account and process
· There is no Hire Agreement, no payroll deductions, no end of hire – the Cyclecheme platform is only facilitating the applications, the Certificate distribution and the payment to Cyclescheme partner stores
· The employee owns the bike package on collection
· Employees will redeem their Certificate and Cyclescheme retailers will redeem the Certificate in the usual way
· Certificates will be distributed once the application is approved 
· Certificates can be redeemed in Cyclescheme Partner Stores based in Scotland only (in store/online/mail order – depending on how they are currently trading)
· There are no salary deductions to be processed
· Invoices should be offset against the Grant awarded by Cycling Scotland

Employee Process:


1. Visit any of our Cyclescheme Partner Stores/view their website and choose a bike package for your commute and either obtain a quote or take note of the cost – a retailer listing can be found at https://www.cyclescheme.co.uk/retailers/scotland 
1. To make your online application:  
1. Visit <Clients Cyclescheme URL> and select the Cycling Friendly NHS Worker Fund Scheme 
2. You will be required to input the requested personal details and the details of your bike package (you do not need to enter your salary information please ignore)
2. By completing the online application, you are confirming you agree to the below terms and conditions
1. Your application will be reviewed and approved of declined
1. Once all admin is complete Cyclescheme will issue an eCertificate to the email address you provided
1. You can then redeem your Certificate with your chosen Cyclescheme (Scotland) Partner Store – you take ownership of the bike package
1. The retailer will redeem with Cyclescheme for payment in the usual way


Sold Secure Lock Grant

Overview:

· All Cycle to Work applicants (not bike grant) who are issued with a Cyclescheme Certificate between May – August (subject to available funding) will be issued with an additional Cyclescheme Certificate for £60 to purchase a Sold Secure Bike Lock from a Cyclescheme Partner Store based in Scotland.
· They just need to redeem the Certificate in the same way they would a normal Cyclescheme Certificate and the retailer will redeem it in the usual way
· If an employee cancels their Cyclescheme Certificate we will also need to cancel their bike lock Certificate – all cancellation requests are to be sent to Tracy O’Brien tracy.o’brien@bhnetwork.com who will then cancel the Cyclescheme Lock Certificate
· There are no salary deductions to be processed
· Invoices should be offset against the Grant awarded by Cycling Scotland


Process:

No application to process or approve - a Lock Certificate and email will be sent to the employee after their normal Cyclescheme Certificate is issued.

Employee redeems with the retailer in the usual way, they own the lock on redemption and the Cyclescheme Partner Store redeems the Certificate in the usual way.

Any queries can be directed to Tracy – tracy.o’brien@bhnetwork.com 


EXCLUSIONS, LIMITATIONS OR VARIATIONS

· Certificates for the bike grant and lock grant should be only redeemed in a Cyclescheme Partner Store based in Scotland 
· An employee cannot be eligible or have availed of the Cycle to Work scheme if they are applying for the bike grant scheme
· Cyclescheme will issue Bike Grant Certificates in line with current scheme payment terms
· Employees who get a bike grant certificate will not also get a bike lock certificate – the bike lock certificate is for Cycle to Work participants only

Please note:
Invoices are payable as per standard terms of agreement between Employer and Cyclescheme with costs met from the Cycling Friendly NHS Worker Grant awarded by Cycling Scotland. An anonymised breakdown of certificate detail will be required as part of grant reporting requirements.
Employers must already be in receipt of the Cycling Friendly NHS Worker Grant awarded by Cycling Scotland. Grants will not be awarded retrospectively to meet certificate costs.
Enquiries regarding the grant can be directed to KatharineBrough@cycling.scot or CyclingFriendly@cycling.scot 
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