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[bookmark: _Hlk1054457][image: ]Cycling Friendly NHS Worker Fund – Application Process
Overview
[bookmark: _Hlk39249102][bookmark: _Hlk39249058]In response to the Covid-19 crisis, the new Cycling Friendly NHS Worker Fund will support you to access bikes and essential equipment to commute to/from work.
You can apply for a bike package from a Cyclescheme Partner Store in Scotland up to the value of £500 and will own the bike on collection/delivery. 
What can you apply for?
You can apply for one bicycle and allowable accessories up to the value of £500 which must be purchased from a Cyclescheme Partner Store in Scotland
Allowable accessories are:
· Cycle helmets which conform to European Standard EN 1078
· Bells and bulb horns
· Lights, including dynamo packs
· Mirrors and mudguards
· Cycle clips and dress guards
· Panniers, luggage carriers and straps to allow luggage to be safely carried
· Locks and chains to ensure the cycle can be safely secured
· Pumps, puncture repair kits, cycle tool kits and tyre sealant to allow for minor repairs
· Reflective clothing along with front reflectors and spoke reflectors
Please note: Detail of all purchases will be reported to your employer and to Cycling Scotland
How do I apply?
Cyclescheme will administer the grant on behalf of your employer and Cycling Scotland.
1. Visit any of our Cyclescheme Partner Stores/view their website and choose a bike package for your commute and either obtain a quote or take note of the cost – a retailer listing can be found https://www.cyclescheme.co.uk/retailers/scotland
2. To make your online application:  
3. Visit <clients Cyclescheme URL> and select Cycling Friendly NHS Worker Fund Scheme
a) You will be required to input the requested personal details and the details of your bike package – you will be asked to add your salary details you can ignore this request
b) By completing the online application, you are confirming you agree to the below terms and conditions
4. Your application will be reviewed and approved or declined
5. Once approved Cyclescheme will issue an eCertificate to the email address you provided
6. You can then redeem your Certificate with your chosen Cyclescheme (Scotland) Partner Store – you take ownership of the bike package
7. The retailer will redeem with Cyclescheme for payment in the usual way
By applying for the Grant you are agreeing to the terms and conditions below:
Terms and conditions:
While this scheme is administered by Cyclescheme on behalf of the Cycling Scotland Cycling Friendly NHS Worker Fund. This is financed by Transport Scotland and is separate to the Government Cycle to Work scheme.  
While it is using elements of the Cycle to Work scheme by way of processes and governance accountability associated with existing Cycle To Work scheme this is exclusively a grant awarded by Cycling Scotland in response to the current COVID-19 outbreak to help increase access to bikes and essential equipment for staff who are not eligible for the Government Cycle to Work scheme.
The intention is that by applying for this grant you will be provided with a Cyclescheme Certificate to facilitate you in the purchase of one bike and safety accessories for your use up to the value of £500 to aid you to commute to work by bike reducing commuting costs and aiding social distancing commuting.
The Certificate cannot be exchanged for cash, returned or transferred to anyone one else or its value altered once it has been issued to you and you must collect your bike package within 30 days from the date the Certificate is issued to you. 
To collect the equipment in-store, you must present the Certificate in person, along with an acceptable form of photographic identification (Employee ID card, Passport or Driving Licence), at your chosen Cyclescheme Partner Shop.  Before visiting the Cyclescheme Partner Retailer to collect the Equipment, please check that it is available for collection.
On collection the bike package becomes your property you must retain possession for a period of three years and use it mainly for commuting, although use for other secondary purposes is permitted. You will be asked to complete a brief follow up online survey regarding the grant.
Once collected from the Cyclescheme Partner Retailer, you will be responsible for any loss of or damage to the bike package which subsequently occurs.  You must ensure the bike package is used safely and maintained properly in accordance with any instructions provided by the manufacturer(s) and/or by the relevant Cyclescheme Partner Retailer.
The equipment should be covered by warranties given by the relevant manufacturers.  If any equipment is damaged, either when you collect it from the Cyclescheme Partner Retailer or when it is delivered to you, or if any pre-existing defects or other warranty issues subsequently become apparent, please contact the relevant Cyclescheme Partner Retailer in the first instance.
You bear the entire risk of loss, theft, damage to or any destruction of the equipment. You are strongly advised to obtain specific insurance for the bike package or otherwise ensure it is covered by your home contents insurance policy. 
You can only cancel your application if you have not redeemed your Certificate with your chosen Cyclescheme partner store. 
By applying for the grant, you will be authorising your employer to use, and pass to Cyclescheme Limited and the relevant Cyclescheme Partner Retailer for them to use, personal information about you to the extent necessary to administer the grant. The UK Protection Act 2018 will apply to that information. 

Cycling Scotland is a registered charity (SC029760) and a company limited by guarantee. We receive funding from Transport Scotland to enable employers across Scotland to support their staff to choose cycling as a healthy, sustainable and accessible way to travel to and at work.
The Cycling Friendly NHS Worker fund is a variation of the Cycling Friendly Employer development grant fund, financed by Transport Scotland. 
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