
 
 
 

 
 
 
 
 

Responsibilities: 
 
Cycling Scotland’s vision is a sustainable, inclusive and healthy Scotland where anyone, anywhere can enjoy all 
the benefits of cycling. Our values are to be collaborative, inclusive, professional, evidence-driven, ambitious and 
sustainable.  
 
Supervised by the Monitoring and Development Officer, the Monitoring Assistant will help the organisation to 
understand cycling behaviour and trends in Scotland. The Monitoring Assistant will contribute to two of Cycling’s 
Scotland’s key monitoring projects: the National Monitoring Framework, primarily by providing support with data 
processing and analysis, and the Active Travel Open Data portal.  
 
Currently we are working from home and/or office with hybrid working plans being developed. 
 
Responsibilities will include: 
 

1. Supporting the Monitoring and Development Officer in delivering the National Monitoring Framework, a 
nationwide cycling monitoring project 

2. Supporting the Monitoring and Development Officer in developing and managing the Active Travel Open 
Data portal, a platform for sharing active travel data with stakeholders and the wider public 

3. Data processing and analysis of large datasets relating to cycling 
4. Contributing to updates/reports to stakeholders on the output of monitoring projects 
5. Routine online monitoring of automatic cycling counters  
6. Working in partnership with key active travel delivery partners to promote successful active travel 

interventions 
7. Supporting the Monitoring and Development Officer in the creation and launch of new monitoring projects 
8. Any other duties considered relevant to the post. 

 
 

JOB DESCRIPTION  
Monitoring Assistant 

Starting salary: £19,432 
Full time, fixed-term contract (12 months) until 28 October 2022 (Extension subject to funding) 

http://www.cycling.scot/


 
 
Person specification: 

 Essential 
 

Desirable 

Relevant experience  Intermediate or advanced Microsoft 
Excel ability 
 

Experience of active travel 
and/or sustainability/green 
sector 

Relevant qualifications at 
secondary or further education 
level 
 

Experience of supporting 
projects  
  

Experience of data analysis and 
working with large datasets 
 

Committed to the 
promotion of cycling and 
sustainable transport 

Special knowledge & skills 
 

Ability to plan and prioritise own 
workload and use initiative  

 

 Ability to build and maintain 
relationships internally and 
externally 

 

  Ability to recognise and share 
good practice 

 

Other Requirements Ability and expertise with common 
office software packages 

 

Excellent written and oral 
communication skills and attention 
to detail 

 

Willingness to work flexible hours 
on occasion and to travel as 
required remotely  

 

 Evidence of commitment to 
ongoing professional and personal 
development 
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